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SLOVENE SCHOLARSHIP FUND SI04 EEA/NFM

Measure 1 – Preparatory visits
REVIEW AND ASSESSMENT OF THE APPLICATION FOR PREPARATORY VISIT CO-FINANCING 
	Date of application receipt:
	

	Application received by the deadline
	 FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO


	Case number:
	

	Name of organisation:
	

	Participant (name and surname):
	

	Country of visit:
	

	Measure:
	

	Type of visit:
	 FORMCHECKBOX 
 Preparatory visit
 FORMCHECKBOX 
 Contact seminar


	
	YES
	NO

	The organisation is entitled to take part in the programme.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Funds for the programme preparatory activities are still available.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Comment:




Action coordinator: 
Date: 
	Eligibility criteria 
	YES
	NO

	1. The application form observes all formal rules of the programme, as set forth in the 2013 Call for proposals, and was submitted by the deadline defined by the Programme Operator.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2. The correct application form for 2013 has been used.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3. The application is fully completed.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4. The application is completed in Slovenian or English.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	5. The financial plan is clear and well-founded.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	6. The applicant and host organisation are located in a country that participates in the EEA/NFM programme. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	7. The aim of the visit is located in one or max. two countries that participate in the EEA/NFM programme.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	8. In case of attendance at a contact seminar, the contact seminar is organised by a country participating in the EEA/NFM programme.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	9. The application form has been signed by the authorised representative and carries the official stamp of the organisation (if using a stamp).
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	10. The applicant is a legal entity.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	11. The applicant has not submitted any other application to carry out the same mobility.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	12. The application was submitted at least 30 working days prior to the start of mobility. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	13. In exceptional cases, preparatory activities can be attended by two persons.
	 FORMCHECKBOX 

	 FORMCHECKBOX 



	The application is to be supplemented 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Application returned to be supplemented, on:
	

	· Supplemented application received on:
	

	· Supplemented application is free from deficiencies 
	 FORMCHECKBOX 

	 FORMCHECKBOX 



The application is technically adequate: 
 YES
 FORMCHECKBOX 






 NO   
 FORMCHECKBOX 

Grounds for rejection:
Verification of the eligibility of tasks:  
Date: 
Content evaluation
	CONTENT AND DURATION (max. 50 points)

The following shall be assessed:

· The project idea expected to develop in the course of the preparatory visit/contact seminar is clearly described. Potential partners and project activities, topics and principal objectives or project goals have been defined.
· It is clearly described which activities will be developed during the visit. *
· The ratio between social activities and work is appropriate. *
· The planned duration of the visit is appropriate for the implementation of the activities planned.*
	     

	Proposal for the approved no. of overnight stays 
	     

	ADEQUACY (max. 50 points)

The following shall be assessed:

· There is a clear relationship between the area of activity of the applicant’s parent organisation, the project activity foreseen and the purpose and content of the preparatory visit/contact seminar.
· The activities proposed are realistic, reasonable and will contribute to the preparation of future project activity. *
· The professional competence of participants is appropriate.
· In case of two participants, the application/participation of the other person is clearly defined and required.
· In case of two or more destinations, the explanation is appropriate and clear.
· The grant required is appropriate.
	     

	TOTAL POINTS: 

(The application needs at least 60 points to be approved)
	     

	EXPLANATION
     
	


* The criterion is not relevant in case of an application to a contact seminar!!

Content reviewed by: 

On: 
Grant calculation
	Temporal relevance of costs
	 FORMCHECKBOX 
 YES
	 FORMCHECKBOX 
 NO

	Eligibility of costs: 
	Amount in €:

	- journey (100%)
	

	- daily allowances (including insurance)
	

	- participation fee (conference/seminar)
	

	TOTAL for co-financing 
	

	Explanation (if required)
	


Finance reviewed by:  
On: 
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