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Slovene Scholarship Fund EEA/NFM
Application Form

for

Inter-institutional Cooperation Projects in Higher Education 

(Intensive Programmes -IP)

Call 2014
Programme Operator:

CMEPIUS

Ob železnici 30a

10000 Ljubljana

eeagrants@cmepius.si 

	Applicant organisation
	

	Project title
	

	Project duration
	 FORMCHECKBOX 
 1 year       
	 FORMCHECKBOX 
 2 years            


1. APPLICANT OGANISATION / PROJECT PROMOTER

	Full legal name of the organisation
	

	Type of organisation (See Annex I – reference tables) 
	EDU-UNIV (University or higher education institution (tertiary level)
	Economic Sector

(See Annex I – reference tables)
	

	National ID (Tax nr.)
	

	Legal Address 
	

	Postcode
	
	 City
	 

	Region (See Annex I – reference tables)
	

	Country
	SLOVENIA

	Website
	

	Erasmus University Charter (EUC)*
	


1.1. CONTACT PERSON*

	Title
	
	Name
	

	Surname
	 

	Address
	(if different from the address of the organisation)

	Address
	

	Postcode
	
	City
	

	Telephone
	

	Mobile phone
	

	E-mail
	


* Please note that this information will be used for the acknowledgement of receipt and all further correspondence relating to the project.

1.2.  DECLARATION BY THE LEGAL REPRESENTATIVE OF THE APPLICANT ORGANISATION

This section must be signed by the person legally authorised to enter into legally binding commitments on behalf of the applicant organisation. This Declaration must be completed and signed by the applicant institution.

PERSON AUTHORISED TO SIGN THE GRANT AGREEMENT

	Title
	
	Name
	

	Surname
	 

	Position
	

	Address
	(if different from the address of the organisation)

	Address
	

	Postcode
	
	City
	

	Telephone
	

	Mobile phone
	

	E-mail
	


Declaration of honour:
To be signed by the person who is legally authorised to enter into binding relations on behalf of the applicant organisation.
I, the undersigned, 
request from CMEPIUS a grant for my organisation as set out in section 5 of this application form. 
I declare:
· that all information contained in this application are correct to the best of my knowledge;

· that the organisation I represent has appropriate legal capacity to cooperate in the call for cooperation.
The organisation I represent is financially and operationally able to carry out the proposed project;
I am authorised by my organisation to sign on its behalf grant contracts.
I confirm:
That the organisation I represent:
· is not subject to any bankruptcy or liquidation proceedings, is not being administered by a court receiver, has not entered into an arrangement with creditors, has not suspended its business activities or is engaged in a legal dispute arising therefrom, or is in any analogous situation arising from a similar proceedings pursuant to national legislation or regulations;

· has not been finally (res judicata) convicted of a misdemeanour with regard to its professional conduct;

· has not been found guilty of gross unprofessional conduct, evidenced in any manner whatsoever, which CMEPIUS could justify;

· has met its obligations in full concerning the payment of social security contributions or payment of taxes in accordance with the provisions of the state of its registered seat, or the state in which the grant agreement is to take place;

· has not been finally (res judicata) convicted of fraud, corruption, participation in a criminal organisation, or any other illegal activity harmful to financial interests of EEA states and Slovenia.
I undertake:
That the organisation I represent shall not be awarded a grant if, during the time of the grant award procedure, it shall come into conflict with any of the statements pledged above, or in the following cases:
· in case of a conflict of interests (arising out of family, personal or political reasons, or due to national, economic or any other interests that are shared with organisations or individuals that are directly or indirectly involved in the grant award procedure);

· if it should be found guilty of misrepresentation of information that is required by CMEPIUS as a criterion for cooperation in the grant award procedure, or in case of failure to provide such information.

In the case of approval of the application, CMEPIUS is entitled to publish the name and address of this organisation, the subject of the grant and the awarded amount as well as the level of financing.
PROTECTION OF PERSONAL DATA
Grant applications shall be computer processed. Any information submitted by the applicant and required to assess the grant application shall be processed exclusively for this purpose by CMEPIUS and external assessors commissioned by it, and the committee responsible for the grant award procedures under this public call.
At the request of the applicant, personal data may be sent to the applicant to be amended or revised. Any questions concerning this information shall be in writing and addressed to CMEPIUS.
	Name of the signatory: 
	

	Position within the organisation:
	

	Date:
	

	Signature: 
	

	Stamp:
	


2. PARTNER DATA

Please note that all IP must involve at least 3 higher education institutions from at least two countries participating in the EEA/Norway Grants Programme, at least one of which must be from Norway and one Slovene institution. The third institution may be from one of the other beneficiary states participating in the programme. 
	Partner No.
	

	Full legal name*
	

	Type of organization
See Annex I – reference tables)
	EDU-UNIV  ( University or higher education institution (tertiary level)
	Economic Sector (See Annex I – reference tables)
	

	Address
	

	Postcode
	
	 City
	 

	Country
	

	Telephone
	

	E-mail
	

	Website
	

	Erasmus University Charter (EUC)*
	


* Please note that all partners in an IP must be HEIs which are holders of an ERASMUS University Charter (EUC).
2.1 PARTNER 2
	Partner No.
	 

	Full legal name*
	

	Type of organization
See Annex I – reference tables)
	EDU-UNIV ( University or higher education institution (tertiary level)
	Economic Sector (See Annex I – reference tables)
	

	Address
	

	Postcode
	
	 City
	 

	Country
	

	Telephone
	

	E-mail
	

	Website
	

	Erasmus University Charter (EUC)*
	


* Please note that all partners in an IP must be HEIs which are holders of an ERASMUS University Charter (EUC).
If relevant, add tables for further partner organisations taking part in the project.

3.  RELEVANCE OF THE PROJECT

Main objective(s) of the EEA/Norway Grants  
	 FORMCHECKBOX 

	To increase the extent of cooperation between countries’ institutions and individuals

	 FORMCHECKBOX 

	To share experience, knowledge, know-how and technology and work together for shared results

	 FORMCHECKBOX 

	To improve knowledge and mutual understanding 

	 FORMCHECKBOX 

	To have a wider effect on sector, community…


Please specify how and to what extent the Intensive Programme will contribute to the objectives and preferences selected above. Please indicate all objectives and preferences that are relevant to your IP.

Please indicate the added value of the IP, as compared to the courses that exist locally in each participating institution.

(Maximum 1 page)
3.1. PROJECT SUMMARY

Please identify clearly, in a maximum of 1 page (30 lines), the following aspects of the Intensive Programme: 

· objectives (including thematic area), 

· target groups, 

· main activities,

· learning outcomes,

· expected outputs,

· project website (if already available). 

If your application is successful, this summary will be used as the description of your project. It may be used in an official compendium and for other information purposes. 

3.2. Subject area

Please indicate the field of education and training to which the IP refers.

	Description and Code 

[see Annex I-Reference tables]
Maximum three subject areas

	

	

	


4. Project Objectives and Innovative character

· Explain the rationale of and background to the project (current situation, previous or preparatory work, the results of any needs analysis undertaken, etc.). You may attach appropriate but succinct supporting documents.

· Define the concrete aims and objectives of the project and describe the ways in which the situation and needs set out above will be addressed and changed by the project. 

· Show how the IP ties in with the existing teaching programmes of the participating institutions and describe explicitly what you consider to be innovative about the project, in particular in relation to defining or building a European or bilateral dimension in the topic addressed. 

· Please show the expected learning outcomes.

(Maximum 2 pages/60 lines)
	


4.1. Methodology

· Indicate the main pedagogical and didactical approaches which will be used. 

· Specify the level (first cycle (BA), second cycle (MA), third cycle (PhD) etc.) of the students which are direct beneficiaries of the project and describe how they are selected.  

· Indicate the planned ratio of teaching staff to students in the intensive programme. 

· If ICT tools are used, describe the nature of their involvement.

· Please indicate how you plan to assess whether students have achieved the intended learning outcomes of the IP.

· Please indicate the amount of ECTS credits which will be awarded to students participating in the IP. Describe the provisions that have been foreseen to ensure recognition of the studies undertaken within the IP.

	


4.2. Work Programme 

Please outline in the following table how the programme of the IP will be implemented on a day-by-day basis. In addition to the days of subject-related work, you are asked to indicate also arrival- and departure days, as well as days foreseen for cultural activities and weekend days where no subject-related activities will take place. Please note that these days are not taken into consideration when counting the minimum requirement of 10 days of subject-related work. However, they count for the calculation of the subsistence rates.

The work programme should indicate the length of the activities and show that the planning is realistic. The length of subject-related activities per day should ensure that there are activities of about 6-8 hours a day. 

(Maximum 2 pages/60 lines)
	Day 
	The programme of lectures and other activities

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Add rows if necessary

4.3. Partnership

Indicate which specific tasks are to be assigned to each partner institution involved. Describe the complementarities of the competences of the different HEIs involved in the IP. Describe the number, the profile and the competences of personnel to be involved in the project. Please attach their CVs / relevant publication lists. 
(Maximum 1 page/30 lines)
	


4.4. Project management 

· Project Management: Please describe how the project will be managed (responsibilities, contractual, financial arrangements, quality assurance)

· Please indicate your approach for the distribution of the amounts which the IP will receive for subsistence and travel costs. Will the participants receive it fully or partially? Do you plan to organise accommodation and/or meals centrally? Please note that the funds received for the mobility activities (subsistence and travel costs) must be used for this purpose and managed in a transparent way.

(Maximum 1 page/30 lines)
	


4.5. Monitoring and Project Evaluation

· Monitoring: Describe what measures will be taken to monitor the IP. 

· Project evaluation: Describe what measures will be taken to evaluate the IP. Discuss your process for evaluation, at participant (students and teaching staff) and project level.
(Maximum 1 page/30 lines)
	


4.6. Dissemination and Exploitation of Results; Impact of the Intensive Programme

Describe precisely the envisaged outputs of the project (the programme implemented, qualitative and quantitative description of the teaching material produced specifically for the planned IP, report/theses from the students, web-based exercises, multimedia products, websites, etc.). Specify in each case the nature, volume, structure, content and language envisaged (where applicable).

	 Title
	
	Nr (reference number)
	 

	Result type (see Annex I)
	
	Media (see Annex I)
	

	Subject
	

	Short description
	


For publications: Versions and numbers

	When ready
	Source Language 
	Other language version 
	Nr Copies

	
	(see Annex I)
	(See Annex I)
	


Add rows if necessary

Please describe the planned follow-up activities to disseminate and share the results of your project: with other organisations, at sectoral and/or regional and/or national and/or trans-national level. Indicate if you are going to use ICT tools and services to support the follow-up of the IP, thereby contributing to the creation of a sustainable learning community in the subject area concerned. Indicate any multiplying effects or possible spin-offs expected from the project (e.g. future implementation of the IP as a regular part of the study programmes of the participating institutions, integration of the project results in a future curriculum development project etc.).  
(Maximum 1 page/30 lines)
	


5. FUNDING

 Subsistence costs – rates for students

Student Mobility: Subsistence costs for students attending Intensive programme is 40 EUR per day.
(see Guide for Applicants, chapter 3.5.)
Table 1: Subsistence costs – rates for teaching staff
	
	Total amount – first week
	Additional amount for second week
	Additional amount per week

(weeks 3–6)

	Host country
	1 day
	2 days
	3 days
	4 days
	5 days
	6 days
	One week (7days)
	
	

	Slovenia
	160
	320
	480
	640
	800
	960
	1,120
	448
	179


5.1 Location, duration and participants

	Host Country
	Working

Language
	Location for IP
	No. Students*
	No. Teachers*
	Start**

dd/mm/yy
	Duration of the IP***
	Duration of stay ****

	SLOVENIA
	
	
	
	
	
	
	


* Please indicate the expected numbers of students and teachers (including students and teachers of the coordinating institution)

** Planned starting date of the Intensive Programme (course) in the host country (Slovenia)
*** Number of days of subject-related work (in days)

**** Duration of stay in the location of the IP (in days)

5.2 Student Mobility

Please note that costs of the IP (as presented in the tables) and the requested grant to cover part of these costs refer to up to two years. The contractual period of this application round is 1 May 2014 to 31 April 2016. The budget should be coherent with the planned activities presented in Section 4 or 5 of this application form. All amounts should be provided in Euros. 

Please fill in the following table and add extra rows if necessary. You may group those participants with the same characteristics; for persons with different characteristics, fill in the table separately (in order to control maximum rates). Please note that the costs listed in this table refer exclusively to travel and subsistence related to the students' participation in the actual Intensive Programme.   

	
	
	
	
	
	Subsistence
	Travel

	
	No. of students
	Country of origin
	Erasmus code of the HEI of origin
	Country of destination
	Duration in days
	Total requested funding for subsistence
	Total estimated travel costs
	Total requested funding for travel

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	

	A: Total Student Mobility
	
	
	


5.3 Teaching Staff Mobility

Please fill in the following table and add extra rows if necessary. Fill in for each teacher separately. Please note that the costs listed in this table refer exclusively to travel and subsistence related to the teachers' participation in the actual Intensive Programme. Any staff mobility costs not related to the participation in the actual Intensive Programme should be accounted for in the table in section 5.4 under the heading “Project organisation rate”

	
	
	
	
	
	Subsistence
	Travel

	
	No. of teachers
	Country of origin
	Erasmus code of the HEI of origin
	Country of destination
	Duration in days
	Total requested funding for subsistence
	Duration in days
	Total requested funding for subsistence

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	B: Total Teaching Staff Mobility
	
	
	


* As calculated based on the duration and the maximum rates set out in Table 1.
5.4 Total requested funding

Please fill in the table below. Please note that the amount for travel costs and subsistence cost presented in the table should be the same as presented in section 5.2. and 5.3.

	A: Total Student Mobility
	

	B: Total Teaching Staff Mobility
	

	C: Lump sum for organisation of IP 
	

	D: Total reqested funding (maximum 90 % of total eligible costs)
	


The allocated grant will not cover more than 90 % of total eligible costs. 10% shall be covered by the projects coordinator or its partners. 

Annex I – Reference tables (separate document)
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