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HOW TO DO: Create a mobility

Step 1

Login in. You will see your desktop now.

If you want to change your personal data you can click on “edit personal data”. Here you
should enter your up to date personal data. These data will then be copied in your mobility

application.

If you edit your personal data after your have already created a mobility application the
data new will not be copied in the existing mobility. Always edit your personal data before

you create a new mobility.
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HOW TO DO: Create a mobility

Step 2

Fill in your actual mobility data. (same as above : Here you should enter your up to date
personal data. These data will be copied in your mobility application. If you edit your
personal data after your have already created a mobility application the data new will not
be copied in the existing mobility. Always edit your personal data before you create a new
mobility.)

If you have changed your data successfully click on the button “save”. Otherwise click on
the button “cancel”.

personal data \_} 1

Here ywou can edit vour personal data. .

Acad, Title: Cir,

LR IE : The fields: birthplace, country of birth,
Pasition: date of birth, citizenship are optional,
Firstname: Max

| | The field E-Mail cannot be edited in this
Lastname: [Mustermann | | wersion. It will be available later,
s o If it is necessary ko change the e-mail
Gender: (®imale ) female | adress, please contact the technical
suppork (E-Mail)
StreetiMumber: [Musterweq 1 |
ik |\.l'ienna |
ZIP-Code [1000 |
Country: Austria w
Phone 1: +43 1 1234567
Phone 2: +43 1 7654321
Birthplace: Wien
Country of birth: Austria e
Date of birth: =7.09.1974 III
Citizenship: Austria w
E-Mail: |




HOW TO DO: Create a mobility

Step 3
Manage your mobility applications

Click on the button “manage your mobility applications”
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HOW TO DO: Create a mobility

Step 4
Create a new mobility application
Select the appropriate academic year.

Click on the button “Create new mobility ... ™.

CE‘:T'ItI'EI| EI_ m for Ur'li

Monkar

Deskbop Mobility
Your Mobility Applications €]
For
academic Academic ¥ear 20052006 A"
Vear:

e

(I Create new mobility... )

MNarne Sta-i‘:‘e\""""--—-i—-—-—"'""]
_-fCII—HU—IZIIIIlQ—IZIl—DSIIIEu 2 Internatianai.-Cnoperaiiéé-s;J-bmi{té-d | open
_-CII—RO—DDIE—DI—DSDS - PSYCHOSOMATIC MEDI| submitted open
_.fCII-F\T-DDIZ-Dl-DSDG - Language anulj"iiterature-sm;i'lclt_e.d open
_.CII-F\T-DDIZ-DI-DSDG - Lannu.;uage and literature | Mobility Awarded opeEn
_IECII-.C\T-DDIZ-DI-DSDS - Language anulzluiiterature!sm;i'.clt_e.cl open




HOW TO DO: Create a mobility

Step 5
Select the academic year.

Select your home country. If your browser does not automatically postback the form to the
server please click on the button “Search”. The list ,Home Institution™ should be filled with
the available universities.

Select your home university. The screen will be updated automatically, and you can see all
the CEEPUS II networks that include your university. If your browser does not automatically
postback the form to the server please click on the button “Search” once again.

Central Eu ropean Exchan ge Pr'-:::n;;r'.arn for Ur'li"."E:r'E:it':," Studies

Montag, 13, Jun
IV

Deskbop Mability

New Mobility Application

Academic Year: Academic Year 20052006

Horne Country: Select a country

Horne Inskitukion

I <E<< ©
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HOW TO DO: Create a mobility

Search for your institution. Select your home institution by clicking on the button ,select".

After that your basic mobility application will be generated, but you still have to provide
more information. Please continue with step 6.

New Mobility Application Q
Acadenic Academnic Year 2005/2006 v
Year:

Home Austria hd
Caunkry

Search
Hatme University of Yienna W
Institution

CII-HU-0011-01-0506 - Study of Religions

Click "select" if this is

Coordinakar; University of Szeged 7 : 3
Department For the Study of Religions YOouIr home institution
PhD Tibor Porcio
Institut Fr Sidasien-, Tibet- und Buddhismuskunde
AEELEUE Fiir Religionswissenschaft | selecE.Ej:b
CII-AT-0012Z-01-0506 - Language and literature in a Central European context {former
Ceepus Ad)
Coordinator: Iniversity of Yienna

Inskitut Fir Européische und Yeraleichende Sprach- und Literaturwissenschaft -
abteilungen fir Nederlandistil. und Finno-Ugristik, | Inskituk For Slawistil,
i, -Praf, Dr, Herbert Yan Uffelen

Institut fUr Europdische und Wergleichende Sprach- und

Likeraturwissenschaft - Abkeilungen Fir Mederlandistik und

Finnao-Ugriskil, | Inskituk Fir Slawiskil




HOW TO DO: Create a mobility

Step 6
The new mobility is generated — but the basedata still have to be completed

Color Codes: the individual sections in your application are color coded:

pink: you have not entered the minimum requirement yet

green: you have entered what was required

yellow: you have entered the minimum requirement but more entries are still possible.
min — max: this shows you the minimum/maximum of required and possible entries for a
section.

Click the button “Edit” for the section Basedata.

Network Application Form

section entries I min - max
.Basedata " 1x Il 1
Personal Data 1x 1
Address 1x =
Denormination (15 n-1
Mokivation (1) n-1
Education 0 1-9
Knowledge of Languages (0F%s 1-49

Back




HOW TO DO: Create a mobility

Step 7

Complete your basedata

Central Eur:

Montag, 13, Jul

Desktop Mobility:
Basedata
CPMr.: CIT-AT-0012-01-0506
Mebwarkname: Language and literakure in & Central European conkext (Former Ceepus A4)
Horne Inskitution: University of Yienna , Inskitut FOr Europdische und Yergleichende Sprach- und
Literaturwissenschaft - Abteilungen Fir Nederlandistik und Finno-Udgristik § Instituk For
Slanwistik.
Host Institution: Select a participating unit by
Avail, Mahility Tvpe: Select a maobility tyvpe “

o]

rright 2004, Central CEEPILIS

Select a participating host institution.

Host Inskitution: Select a participating unit

0
Charles Un
Edkvés Lardnd University, Inskibube of Hungarian Likerakure

Jagiellonian University in Cracow, Institube of Paolish Studies

THE UMINVERSITY OF BUCHAREST , ms. Alina Balasa, Universitatea din Bucuresti, b
University of Debrecen, Instituke for German Studies

University of Ljubljana, Faculky af Arks

University of Movi Sad, Department For Hungarian Language and Linguistics
University of Szeged, University of Szeged, Faculty of Arks

University of Wroclaw, Erasmus Chair for the Dutch Philology

University of Zagreb, Faculky of Philasophy, Department of Croatian Language and
‘Wharsaw University, Dukch Department

Aevail, Mability Type:




HOW TO DO: Create a mobility

Select an available mobility type. Here can only see mobilities that are permitted for this

host institution.

Avail, Mobility Type:

ect a mobility bvp

Sel

For a student mobility type the form should look like this:

Now you can see how many persons can be awarded a mobility grant.

Fill in your possible start date and the nhumber of scholarship months you want to stay.
To save the data click on the button ,Save".

Basedata

CPMr.:
Metworkname:;

Horme Inskibukion:

Hask Inskitution:

Aevail, Mobiliky Twpe:

CII-AT-0012-01-0506
Language and literature in a Central European context (Farmer Ceepus fd)

niversity of Wienna , Inskituk Fir Européische und Vergleichende Sprach- und
Literaturwissenschaft - Abteilungen Fir Mederlandistik und Finno-Ugristil, | Inskicuk Fir
Slaniskik:,

University of Debrecen, Institute for German Studies b

Student w

Possible mobility: 1 Personis) for a total of 4 monthis).

Possible start date:

Tendered Student
Maonths:

Save

Cancel




HOW TO DO: Create a mobility

For a teacher like this:

Now you can see how many persons can be awarded for a mobility grant.
Fill in your possible start date and the possible end date.
To save the data click on the button ,Save".

Basedata

CPMr.
Mebworkname;

Horne Instibukion:

Hask Institubion:

Bl Mability Type:

CII-AT-0012-01-0506
Language and literature in a Central European conkext (Farmer Ceepus A4)

Iniversity of Wienna , Institut Fir Européische und Yergleichende Sprach- und
Likeraturwissenschaft - abteilungen fir Mederlandistik und Finno-Ugristik, | Inskicut Fr
Slawistik

University of Szeged, University of Szeged, Faculty of Arks w

Teacher w

Possible mability: 1 Personis) for a tokal of 1 monthls),

Frorn:

To:

Save

Cancel




HOW TO DO: Create a mobility

Step 8
Fill in your Education
Select the “edit” button in the section Education

If you are applying for a student mobility you have to fill in at least one education entry of
the type “in progress”.

If you are applying for a teacher mobility you have to fill in at least one education entry of
the type “completed”

Network Application Form

seckion entries min - max
-Basedata i 1x i 1
Personal Data lx 1
Address lx 1-3
Denormination 0 o-1
Makivation 0 o-1
Education 0 1-9
Knowledge of Languages 0 1-9

Back




HOW TO DO: Create a mobility

For student the form will look like this:

\\

Fill in your data and click on the button ,Save":

Education

Tp: in Progress w

University; | |

Field of Study: | |

Semester completed now; |

Additional Infarmation;
4 & 4 2 @B G E 9 ™~ H- o .
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HOW TO DO: Create a mobility

If you are a teacher the form will look like this:

Please choose the type of degree that describes your type of degree best. Please note: You
have entered your title as such under ,personal data®. The various types of degrees given
here are a help to the NCOs in order to establish which type of grant will be paid to you
according to the various national schemes.

Fill in your data and click on the button “Save” to save your data

Education

Typ Completed w

University | |

Field of Study: | |

Type of academic degree; Select an academic degree w

Additional Infarmation:
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HOW TO DO: Create a mobility

Step 9
Fill in your knowledge of language

Click on the “Edit” button in the section “Knowledge of Languages”

Network Application Form

seckion . entries min - max
-Basedata . lx 1
Personal Data 1x 1
Address lx =g
Drenornination 0 o-1
Makivation O o-1
Education 0x 1-9
Knowledge of Languages O 1-9
Back

Select the appropriate data and click on the button ,Save"

Knowledge of Languages

knowledge Fluent -

Language Deutsch v

Cancel Save

If you want to enter more than one please click the button “New ...” and repeat the step.
If you are finished click on the button “Back”.

Knowledge of Languages

| New .. |

Deutsch Fluent

| Back |




HOW TO DO: Create a mobility

Step 10
Submit your application

If all sections are green ore yellow you can submit your application now.
Click on the button ,Back".

Education (P 1-9

Makivation Ox o-1

Knowledge of Languages 0 1-9 Edit

Back

You will see the following screen:

CII-AT-0012-01-0506 - Language and literature in a Central European context -

{former Ceepus A1) Q
Academic Year 2005/ 2006

Cankenk

Academic Academic Year 20052006
ear:

Mebwaorkname: CII-AT-0012-01-0506 - Language and likerature in a Central European conkext (Farmer
Ceepus A4)

Coordinakar:  Universicy of Yienna
Inskituk Fr Europdische und Yergleichende Sprach- und Literaturwissenschaft - Abteilungen
fiir Mederlandistik. und Finno-Ugristik, [ Inskitok For Slawiskik,
Univ,-Prof. Dr. Herbert Wan Uffelen

Skatus: unsubmitted
Created: Dr. Max Mustermann (E-Mail) , 13.06.2005 10:50:46
Lask edit: Dr. Max Mustermann (E-Mail) , 13.06.2005 10:50:46
Print ¥iew / Total Yiew Open application

check and submit




HOW TO DO: Create a mobility

To submit your application click on the button ,,check and submit".

If there are any missing or incorrect data that do not allow submitting your application you
will see the exact errors in the list under the “check and submit” button.

Like this:

check and submit

The automatic check of vour application has found the Following problems that do nok allow submitking it wet;

# FEducation-entry: There is/are only 0 entry,/entries instead of the mininnum requirement of 1
(Maximurm 97,

Please fix the problems and retry to submit the application




HOW TO DO: Create a mobility

Step 11

After a successful submit you will receive an email confirmation and you can see the state
“submitted” or something similar in the list of your mobility applications in the line of your
submitted application.

Central ELJI'IZ:ZI[:ZIEEH'I E:::-:::-:::i'larlgi':i PI'-:::II;;II'-ar'I'l for Ur'li".-':'::r':z:it'g," Studies

Monktag, 13, Juni 200
Max Mustermann

Deskbop Tobility
Your Mobility Applications €
For
academic Academic Year 20052006 w
Vear:

Create new mobility... ‘

Marne State [ |
_ CII-HU-0019-01-0506 - Internati;nai“Cnopera{iéé.s;bmi'.c-te"d Hi open
T CII-RO-0016-01-0506 - PESYCHOSOMATIC MEDIisubmitted open
_ CII-AT-0012-01-0506 - Language an.cluiiterature.sm;i&_e.d open
] CII-AT-0012-01-0506 - Lar-n-éuage and literature | Mobility Awarded open
: CII-AT-0012-01-0506 - Lan__g_|uage an-d"iiterature!sn.ib__g;:_ﬁ}é_ open

| CII-AT-0012-01-0506 - Language and literaturg’| submitted open

Copyright 2004, Central CEEPIS Office

That's all for the first time and Good Luck.




