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LIFELONG LEARNING PROGRAMME

COMENIUS

Final Report Form 2008 for 

COMENIUS ASSISTANTSHIPS

(Host Schools)

Please send this report, duly completed and signed, to your National Agency within 30 calendar days after the end of the assistantship. 
1. General Information
1.1. Host School Data 
	Name of the host institution:

Address:

Telephone number:

E-mail:

Contact person:
Type of host institution (please tick as appropriate):

 Pre-primary school

 Primary school

 General secondary school

 Vocational/technical school

 Establishment for/with learners with special educational needs

 Adult or in-service education provider

 Other (please specify)

If the assistant worked in more than one host institution, please indicate the names and types of the other institutions. Explain please how the assistant's work was co-ordinated and organised. 



1.2. Assistant data 
	Assistant's name:

First name: 

Origin country:

E-mail:


1.3. Dates of the assistantship:
	From (dd/mm/yy) to (dd/mm/yy):
Did the duration of the assistantship correspond to your expectations? If not, explain why please.



1.4. Summary of the activities:
	Subject/s taught
	Teaching language 
	Number of hours per  week
	Extra-curricular activities
	Number of hours per week

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	Number of hours per week (in total)

	
	
	     
	
	     
	     



	Number of pupils taught (total)
	     


2. Assistantship Content:
2.1. Preparation for the assistantship:

	How did your institution prepare for the assistantship? 

(Please specify the concrete activities undertaken before the assistantship started, such as: looking for information about assistantships/Lifelong Learning Programme, about the assistant's country of origin, discussions with the institution staff, contacts with the future assistant, participation in the induction  meeting organised by your NA etc).



	


2.2. During the assistantship:

	2.2.1. Reception



	What concrete measures were undertaken upon assistant's arrival? 

(Please mention whether you introduced the assistant to the teachers and pupils in the school, to the parents and members of the local community, whether the school supported the assistant finding suitable accommodation and meals, etc)

	

	Did the assistant leave earlier than planned? If yes, why?

	

	2.2.2. Work planning and work progress

	What tasks (curricular and extracurricular) did the assistant undertake?

	

	Were the tasks planned on the basis of the objectives and activities proposed in your own and your assistant's application forms and/or in the agreement between yourself and your assistant?

	 Yes         No

If not,  please explain why:



	

	Did the assistant help you develop or prepare a European cooperation project?

 Yes         No

If yes, please specify the Programme and Action: 

□ Comenius Partnership
□ eTwinning
□ Leonardo da Vinci Mobility Project

□ Leonardo da Vinci Transfer of Innovation Project

□ Grundtvig Partnership
□ Youth in Action

□ Other, please specify:

If possible, give a brief description of the project (type, title) and precise your role in its preparation: 

	Did the assistant work with pupils/learners who needed special learning support?

 Yes         No

If yes, please specify the type of learning needs:

	2.2.3. Assistantship evaluation

	Did you evaluate, together with the assistant the progress of the assistantship? How? 

	

	Did the evaluation lead to changes in tasks and activities?

	

	2.2.4. Assistantship impact

	In your opinion, what did the assistant learn in terms of:

	a) methods and teaching/learning practices

	

	b) the language of your country/region

	

	c) other foreign languages 

	

	d) the culture of your country

	

	e) the subject/s taught

	

	In your opinion, what did  pupils/learners and your institution learn from the assistantship in terms of:

	a) assistant's mother tongue

	

	b) the culture of the assistant's origin country

	

	c) the subject/s the assistant taught

	

	d) language competencies in general

	

	In your opinion, what did the local community learn from the assistantship?

	


2.3. After the assistantship:

	To what extent did the assistantship fulfil your objectives?  

(Tick as appropriate below. Please note that 1= to a very small extent; 2= to a small extent; 3= to a high extent; 4= to a very high extent; 5= totally accomplished)
1          2          3          4          5

Explain your choice please:

	

	How did/will you inform others about your experience with the Comenius assistantship? 




2.4. Difficulties encountered (if applicable):

	Describe any difficulty encountered before, during and after the assistantship:

	


3. Comments and suggestions:

	Please provide any further comments and suggestions for the improvement  of Comenius assistantships::

	


4. Declaration 

The declaration has to be signed by the mentor and the person legally representing the host institution/organisation:

	"We, the undersigned, certify that the information contained in this Final Report is correct to the best of our knowledge"

	Date:

Place:

Name and position in capital letters:

Signature of the mentor:
	Date:

Place:

Name and position of the Head of institution/organisation:

Signature of the Head of institution/organisation:

Stamp of the institution/organisation
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