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Erasmus Student Traineeship in Spain
	EMPLOYER INFORMATION 

	Name of organisation
	OXFORD UNIVERSITY PRESS ESPAÑA

	Address inc post code
	Avda. Castilla 2. Parque Empresarial San Fernando.28830 San Fernando de Henares (Madrid)

	Telephone
	+34 916602600

	Fax
	+34 916602676

	E-mail
	rrhh@oup.es

	Website
	www.oupe.es

	Number of employees
	400

	Short description of thecompany
	Oxford University Press is a department of the University of Oxford. Our worldwide publishing furthers the University's objectives of excellence in scholarship, research, and education. 

OUP España (OUPE) is one of the Group’s Divisions, and is the market leader in ELT in Spain. The talent and dedication of our people is the key to the continued development of OUP. We search for people who are highly qualified and motivated in their respective fields of expertise, passionate about sharing knowledge, and understand that education changes people’s lives for the better.
Disclaimer: This offer and the vacancies advertised are subject to the approval and the signing off of a major Educational Project, that will be confirmed by the end of February.

	CONTACT DETAILS

	Contact person for this placement
	Arancha Ferrer

	Department and designation, job title
	Recruitment Manager, Human Resources Dept.

	Direct telephone number
	+34 916602800

	E-mail address
	aranzazu.ferrer@oup.es

	APPLICATION PROCEDURE

	Who to apply to (including contact details)
	Interested applicants should submit their CV quoting reference to: rrhh@oup.es


	Deadline for applications
	31st of March 2014

	Application process
	Cover Letter and CV

	Please provide as much information on the placement as possible – too much information is better than not enough! 

	PLACEMENT INFORMATION

	Department, Function
	ELT Distance Learning

	Location
	Avda. Castilla 2. Parque Empresarial San Fernando.28830 San Fernando de Henares (Madrid)

	Start Date
	15th of April 2014

	Duration
	3months (April, May, June) and/or (September, October, November)

	Working hours per week
	35 hours per week

	Description of activities,tasks
	Oxford University Press España, S.A., is looking to appoint English Tutors for its e-learning method My Oxford English (MOE). MOE is an innovative online English course developed by Oxford University Press, where students can study the English language when they want, how they want, and where they want.

As a MOE Tutor you will have a native level of English and a good command of both written and spoken Spanish. You will be a team player, customer focussed, and flexible.

In today's rapidly changing publishing environment our competitive advantage relies on the skill, knowledge, and adaptability of our employees. We are looking for people who are interested in either a 3 month or 6 month internship programme. 

	Accommodation 
	N/A

	Details of financial and “in kind” support to be provided
	500 € gross per month 


	Other
	

	COMPETENCES, SKILLS and EXPERIENCE REQUIREMENTS

	Languages and level of competence required
	Native English speaker and a good grasp in Spanish (B1-B2 level)
-Excellent command of English grammar, and able to communicate like a native speaker.

	Computer skills and level of skills required
	Ms Office

	Drivers license
	N/A

	Other
	-Proactive approach to problem solving

-Excellent customer service skills 

-Some experience teaching English 

-Team player


