Dear Sir/Madam,

I am Valeria Scavo, director of a recruitment agency, Internplacements Ltd, located in London, specialised in organizing internships for students coming to London under the Erasmus or Leonardo Programme. 

I had the pleasure to cooperate with you when I was working as HR Manager, LLP Responsible at the British International School, London.

Our main aim is to assist students, before, during and at the end of the internship, offering accurately selected companies that are as much as possible in line with the students' academic and professional profile. In order to ensure a high-quality service, we personally met our partner companies' directors.

We offer opportunities in Business Administration, Finance, HR, PR, IT, Education and as Events Organizer.

The length of the internship may vary from three to six months, according to the students' preferences, the companies' needs and the LLP proyect alike. For the time being, we are offering opportunities from January on.

We will assist students in revising or building up their CVs and cover letters in order to make them in line with the English version. We will select students on the basis of a first interview with us to test their language and technical skills. They will later have a second interview with the host organization and once the interview is successful, we will therefore deal with preparing any required document for the formalization of the internship.

At the end of the placement, the students will get the reference letter together with all the rest of the Erasmus or Leonardo paperwork.

We will constantly monitor students for the whole duration of their internship even by providing them with mid and final feedback surveys valid to check whether the assigned tasks virtually match the ones stated in the Training agreement.

As soon as we have our website ready, students can freely submit their CV in order to make it visible for the companies offering internships in London.

Please find a detailed document with further details enclosed for your consideration.

Looking forward to hearing from you soon and to opening a fruitful partnership.

Best regards,

Valeria Scavo

