Dear Sir/Madam,

We are a non-profit organization based in Brussels in continuous expansion. Our members are large global companies and business schools leading and influencing research, education, and business practices of some of the most critical issues facing our economies and societies today – namely CR and Sustainability. As in any small team, the tasks required will depend on the workload and priorities of the moment. The main tasks will focus around the assistance in project management and research coordination. It will also support colleagues in the overall organization of a program of activities, especially in the field of office work.

Overview of main duties and specific tasks to undertake

•           Desk Research design and co-ordination

•           Assistance in management of journal publications 

•           Collecting and communicating knowledge and information

•           Promoting and marketing ideas and solutions 

•           Event organisation, production and delivery

•           Membership relationship management

•           Involvement in EU CSR projects

We would like to apply for an intern position thought the Leonardo da Vinci programme

Many thanks.

Best,

Elena

__________________________________________

Elena Urizar

Project Coordinator

EABIS - The Academy of Business in Society 
New York - Brussels - Shanghai

Avenue Moliere 128, 1050 Ixelles, Belgium

T: +32 (0)2 5441289

Loyola Dean’s Colloquium 2013: Aligning Faith-based Business School Programs  28 Feb - 1 Mar 2013, US

EABIS Annual Colloquium 2013: Sustainability and Finance, 14-16 October 2013, Nyenrode University

Leaders Forum 2013: Leadership, Sustainability and Emerging Markets with Shell and CELAP, October 2013, Shanghai


