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COMENIUS ASSISTANTSHIP
FINAL REPORT

Please send this report, duly completed and signed, to your National Agency within 30 calendar days after the end of the assistantship. Please attach a copy of the agreement between the host establishment and yourself. 

Once this report and the supporting documents are submitted and approved, the National Agency will either pay the balance of the grant or recover any unspent funds. 

1. GENERAL INFORMATION:

	1.1. Grant Agreement Reference No.: 


	1.2. Family name:

First name: 

Address:

Telephone number:

E-mail:


	1.3. Name of the host institution:

Location (country):

Type of host institution (please tick as appropriate):

 Pre-primary school

 Primary school

 General secondary school

 Vocational/technical school

 Establishment for/with learners with special educational needs

 Adult or in-service education provider

 Other (please specify)

If you worked in more than one host institution, please indicate the names and types of the other institutions. Explain how your work was co-ordinated and organised.



	1.4. Dates of the assistantship: from (dd/mm/yy) to (dd/mm/yy)
Did the duration of the assistantship correspond to your expectations? If not, explain why please.



1.5. Summary of the activities:

	
	Subject/s taught:
	Language/s taught:
	Extracurricular activities:

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	
	Total:

	Number of hours per week
	
	
	
	


	Number of pupils taught (total)
	


2. ASSISTANTSHIP CONTENT:

2.1. Preparation for the assistantship:

	How did you prepare for the assistantship? 

(Please specify the concrete activities undertaken before the assistantship started, such as: looking for information about Lifelong Learning Programme, about the host country, preparation of documents/material about your own country, revision of methods and teaching techniques, contacts with the future host institution, participation to the induction  meeting organised by your or host country  NA, host country language preparation etc).



	Did you attend CLIL/EILC/language preparation courses? If yes, fill in the table please.


	Type of the course
	Organiser
	Location
	Duration

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


2.2. During the assistantship:

	2.2.1. Reception



	What concrete measures were undertaken upon your arrival? 

(Please mention how you were  introduced to the teachers and pupils in the school, to the parents and members of the local community, whether the school helped  you to find suitable accommodation and meals, etc)

	

	2.2.2. Work planning and work progress

	What tasks (curricular and extracurricular) did you undertake?

	

	Were the tasks planned on the basis of the objectives and activities proposed in your own and your host institution's application forms and/or in the agreement between yourself and your  host institution?

	 Yes         No

If not,  please explain why:



	

	Were you involved in a European project during your assistantship?

 Yes         No

If yes, please specify the Programme and Action: 

□ Comenius Partnership
□ eTwinning
□ Leonardo da Vinci Mobility Project

□ Leonardo da Vinci Transfer of Innovation Project

□ Grundtvig Partnership
□ Youth in Action

□ Other, please specify:

If possible, give a brief description of the project (type, title) and precise your role in its preparation: 

	

	Did you work with pupils/learners who needed special learning support?

 Yes         No

If yes, please specify the type of learning needs: 

	2.2.3. Assistantship evaluation

	Did you evaluate the progress of the assistantship with your mentor? How? 

	

	Did the evaluation lead to changes in tasks and activities? Please explain. ?

	

	2.2.4. Assistantship impact

	Pedagogical skills

What did you learn about methods and teaching practices? (Please give concrete examples).

	

	What did you learn about the educational system of the host country?

	

	Increased knowledge about partner country and culture

What did you learn about the culture and the language of the host country?

	

	Language skills

What was the impact of the assistantship on your language competencies?

	

	Subject skills

What was the impact of the assistantship on the subject you teach?

	

	In your opinion, what did pupils/learners and the host school learn from you in terms of:

	a) your mother tongue

	

	b) the culture of your home country

	

	c) your subject

	

	In your opinion, what did the local community learn from you?

	


2.3. After the assistantship:

	To what extent did the assistantship fulfil your objectives

(Tick as appropriate below. Please note that 1= to a very small extent; 2= to a small extent; 3= to a high extent; 4= to a very high extent; 5= totally accomplished)
1          2          3          4          5

Explain your choice please:

	

	To what extent was the assistantship relevant for your future career

(Tick as appropriate below. Please note that 1= to a very small extent; 2= to a small extent; 3= to a high extent; 4= to a very high extent; 5= totally accomplished)
1          2          3          4          5

Explain your choice please:

	

	How did/will you inform others about your assistantship period? 



	Was/will the assistantship be recognized in your studies?

□ By home institution

□ At national level in home country

□ Other, please specify:




2.4. Difficulties encountered before, during and after the assistantship (if applicable):

	□ Late grant contract/payments

□ Lack of funds
□ Administrative workload
□ Pedagogical workload 

□ School organisation

□ Lacking tutorship

□ Other, please specify:



	


3. Declaration of expenditure:

Please provide, in addition to the information requested in the below table, the following supporting documents:

- [NA to complete the documents requested for each of the cost items, in accordance with the rules set in the grant agreement]
	Cost item
	Description 
	Cost (in EURO)

	Travel and visa
	Travel : 

* from (place):

* to (place):

* type of transport :
* visa: 

	

	Subsistence (i.e. accommodation and living expenses, travel insurance)


	Total number of months x monthly rate

	

	Participation in CLIL/language courses (if applicable)
	Course fee (if applicable):

	

	Other language preparation costs
	* type:
	

	Participation in induction courses organised by the NA in the host country

	Please fill in only in case your costs exceed 200 Euros:

Travel : 

* from (place):

* to (place):

* type of transport :
Subsistence:

	

	Total
	


4. Comments and suggestions:

	Please provide any further comments and suggestions for the improvement  of Comenius assistantships:

	


5. Declaration to be signed by the beneficiary:

	"I, the undersigned, certify that the information contained in this Final Report is correct to the best of my knowledge and I herewith request the balance payment of the grant awarded".

	Date:

Place:

Name and position in capital letters:

Signature of the beneficiary:
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